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A/- Tat/M& may
1/- M& may tir dau: An nat Power
2/- Khéi dong lai:
Nhay nat Restart > Chon Power > Chon mot trong ba tuy chon (Restart, Shutdown,
Sleep).
Néu khéng duoc thi phai bang an gilt phim Power cho dén khi may tat hanm cho
mot chat réi mé lai may!
3/- Ddng mot chwong trinh khé tinh: (quén/treo):
G6 t6 hop phim Ctrl+Alt+Del > Task Manager > Chon trinh cdn déng > End Task...

B/- DOS trén Windows

1/- Tim/chay Iénh ecmd, qua d6é nhan biét cta s6 thu muc hién thoi.

2/- Thir d6i mau sac cla clra s6 bang 1énh color XY, & day X va Y |a cac chit s6 HEX.
3/- Xem c4u truc hinh cay & clra s6 bang |énh tree

4/- Chuyén vé thuw muc me bang Iénh cd..

5/- Chuyén vé thu muc géc bang 1énh cd\

6/- Xem muc luc & thu muc hién thdi bang mot trong cac Iénh dir, dir/p, dir/s (Nhén
dip nay st dung phim Pause/Break)

C/- WIN hién tai

1/- Nhan biét cac d6i twong trén man hinh chinh: Desktop, Icon (thv muc/chuong
trinh / Shortcut (ngam dinh, tu tao), thanh Taskbar, nut Start, Khay hé thong
(System Tray) chira InActive Icons (cac biéu twgng dang hoat déng).

2/- Mot sé €Cong viéc nho:

- Thay d6i c& céc biéu tugng: Nhap phai Desktop > View > Chon Option can.

- ﬂn/hién cac biéu twong trén Desktop: Chon Show Desktop Icons.

- Chup anh man hinh khéng cé biéu tugng.

- Thém/Bét cac d6i twong & Khay hé théng: Start > Msconfig > Enable/Disable.
3/- Thiét 1ap thdng s& & Control Panel: C6 nhiéu muc, nhung muc sau rat quan
trong: Pong hd, Ngdn ngir va Bat nwéc (Gnh hwdng nhiéu dén cdc phén sau)!
4/- Kham pha Tai nguyén cia may tinh: Vao Computer:

- Nhan biét cac 6 dia (C:, D:, thé nhé&, USB) va dung luvong cla ching.

- Dditéntirng 6 dia: C: > System;, D: = Data, ...

- Thu nhd, phdng to, thay daéi vi tri, kich thudc cira s6 cla clra sé Computer.
5/- Vao Mét 6 dia.

- Thay ddi cic cdch xem ndi dung 6 dia. Phuc vu viéc chon va tac dong!

- Xem CAau trac hinh cdy (tai ra/thu vé): Thu muc bén khung trai, N6i dung

twong ing bén khung phai.

- Di chuyé&n trén ciu tric hinh cdy dé tiét kiém thoi gian truy cap.

- Xem dac diém cta déi twong (folder/file).

- Nén/giai nén mot thu muc (folder).

- An/hién thw muc do!

- An/hién cac dudi tép trong thu muc do.



6/- Vao Mét & dia (khdc C:).

Tao thw muc mdi, dat tén la “Khoa hoc tw nhién”.

M& thu muc d6, tao ra cac thw muc con: Tho ca, Hinh hoc, Pai sé, Truyén
Kiéu, Phwong trinh, Hé phuong trinh, Hé thire trong tam gidc, Tin hoc, Lap
trinh, Tao trang web...

Sau d6 to6 chire lai cac d6i twong d6 that khoa hoc!

Tao thu muc con (Nh3p phai > Chon New > Folder va d3at tén ngay, néu khong
thi sau phai Rename)

Cac thu muc va tép & day goi chung |a déi twong (DT)!

Mudn téc ddng dén DT nhuw Copy, Cut, Delete, Rename, ... trwvd'c hét ta phai
Chon chung!

Chon mdt BT (Nhap don vao DT can chon),

Chon vai DT 1é té (Nhdy mot BT can chon > Giilr Ctrl > Nhdy DT khéc)

Chon doan vai BT lién tuc (Nhay BT dau doan > Giir Shift > Nhay DT cuédi)
Chon t4t ca cac BT trong Thu muc: Nhay vao trong Thu muc dé > Gd Ctrl A

B6 chon : Gilr Ctrl va nhdy vao DT d3 chon dé bd nod.

Da4i tén dong loat cdc BT da chon > Nhap phai chon Rename > G tén chung >
Enter

X06a dua vao Recycle Bin: Delete hoac go phim Del/Delete

X6a han : Tay trai gilt Shift, Tay phai nhay Delete hodc gb phim Del/Delete
Tim ki€m BT cd tir khda nao dd: G tir khéa trong khung Search... & géc phai-
trén cda clra s6 thu muc. Néu tim cdc files cung dang thi gd tir khéa gdbm dau
chdm va dudi tép, vi du tim cac files anh dubi .jpg thi tir khoa la “.JPG”

7/- Vao thu muc Tao trang web:

Tao file New Text Document.

Dai tén thanh Mau sac.

Bién soan nodi dung clla Mau sic nhu sau:
<html>
<body bgcolor=#123456>
<font face=arial size=7 color=#FFOOFEF>
<marquee>Chao cac ban!</marquee></font>
</body>
</html>

Lwu lai va lwu lai duwé@i tén khac dubi .htm.

Lwu xong kich ddp vao moi file d& mé xem két qua thé nao!

8/- Vao Folder C:\Windows.

Copy tat ca cac files anh dudi JPG vao mot thu muc méi dit tén 13 “Anh” &
goc 6 dia D:
Nén thu muc “Anh” thanh mot file nén: Nhap phai thu muc dé ? Chon Add to
Archive > OK. Ta duwoc file Anh.rar
D3t ché dd hién dudi > Déi dudi Anh.rar thanh Anh.doc.
Dit ché d6 4n dudi > File thanh “Anh” > Chuyén Anh vao mot thu muc khéc.
D3t ché db hién dudi > Déi dudi Anh.doc thanh Anh.rar
Gidi nén Anh.rar bang cach nhap phai chudt, chon Giai nén thanh Thu muc
“Anh”
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